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Office 365 - Provided FREE for students & employees
Activating and Installing your Subscription

Open Internet browser

Select https://www.office.com/ Welcome to Ofﬁce
Select Sign In (shown to right)

2 Your place to create, communicate, collaborate, and get great work done.

Enter your email address for school.

Sign up for the free version of Office >

AW

e Microsoft
Sign in
e firstlast@sheridan.eduy|

No account? Create one!

Can't access your account?

e |
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5. Enter your password for your school account

sheridan College 5/ GilletteCollege

Sign in with your organizational account

[ﬂrstlasil@shendanedu

Password

Sign in

Update your password: Click here
Forgot your student password? Click here

Need to activate your student account? Click here
Need help with your employee account? Click here
For all other inquiries, click here

© 2016 Microsott  Home  Help

6. Once you are logged into the website, you will be able to download the Office 365 programs
7. Select Install Office

8. Select Office 365 apps
. . . Install Office

a. Might take 10-15 minutes depending on

internet speed Office 365 apps

i Includes Outlook, OneDrive for Business,

b. You must remain connected to the B e

internet. If you are using a laptop it is Other install options

recommended that you connect to a —>  Select a different language or install other

power source apps available with your subscription.

NOTE: You cannot install Office on Chromebooks or a table running Windows version S.

Troubleshooting:

If you are having issues logging in, check to make sure you are not logged into Office on your personal account.
If so, you must log out of Office on your personal account.
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